Tips for team members:  DD Waiver Service Coordinator
Things to bring to a team meeting:
· Arrange progress reports by any service providers.  If service provider is not in attendance, Service Coordinator shall obtain the reports and review at the IIIP meeting.

· Signature pages for the ISP.  These must be used as they contain appeal and rights information.  The IIIP signature pages provided through Ties and DPRS software do not have this information.

· Current service agreement

· Assessments or other non-school information relevant to determining service changes.
· Annual paperwork:

· Consent forms

· DD Screening Assessment 
· ICF/MR Level of Care assessment 
· Related Conditions Eligibility Worksheet, if relevant
· ISP Signature sheet (with rights and appeal information)

· SNBC assessments/plans, if relevant

Things to ensure are in the plan:

Meet the requirements of the ISP, including:
· Provider Obligations page, including when the plan will be reviewed again
· Service frequency, amount and provided by whom
· Short and long term goals
· Medication and Pertinent Health information
